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Messagd-rom The Commissioners

The Dutchess County Board of Elections would like to sincerely thank you for ses/any
Election Inspector. Torsure that your experience is as smooth as possible, pteds¢he
following material. It has the procedures to malseiecessful election day.

Please note that the material in this handbook is applicable only to warkia Primary or
General Election day. There is a separate manual for working on Early Voting days.

For assistance or questions, pleaseJasbica Ptasnickbemocratic Training Supervisat
486-2721 (jptasnick@dutchessny.gper John Tkazyik Republican Training Supervisat
486-2474 (tkazyik@dutchessny.gov

Again, on behalf of the Dutchess County Board of Elections, we thank you for your
dedicated service. If at any time you need assistance at your poll site, please call us at 48¢
2473.

7. b Ko =

Erik J. Haight Hannah R. Black
Commissioner (R) Commissioner (D
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Dutchess County Board ofElections Inspector Handbook

Arrival at the Poll Site

Inspectors must arrive at the poll site at least one lefare the opening of the poll$:00 AM for both the
Primary andseneral Electios

If the pollsiteis locked when you arrivat 500, pleasavait 5 minutes thenall the BOEat 4862473. One
Democrat and one Republicarspector must be present before any unpacking work is performed.

Highlights of Election Inspector Roles

1 Intake Inspectors will set up tableset up Poll Padgrocess votersand explain votinglay
procedurs. Intake Inspedrs nmay also needo fill in for Machine Inspectorduring the day

1 Machine Inspectors will open and close machinesnaowitor machine issues during the day
Machine Inspectors may also ndedill in for Intake Inspectordgluring the day

1 Assistvoters by standing between the booths and the voting maéhieesember to allow for Voter

Privacy by not being too clos8tay at least 5 feet from scanner

Greet voters at entrant@voting area at poll site direct voter to corredElectionDistrict.

Note:If one of the twdMachine Inspectaris late an Intake Inspectdrom the other party st

assist in opening the machjmnehichmust bedone in aipartisanfashion

1 Note:Any Election Ispector may be asked to perfamake and machine taskinspectorshould
rotate throughout the daynspectors may not refuse to help out wherever needed.

= =

Opening The Polls (Summary)

Unpack the Poll Bag give Machine Envelope to Machine Inspectors

Select a Chairperson

Prepare the Room

Hang signs anglace distance markers

Verify ballotsarecorrect foreachElection District

CompleteOpening Transmittal Form

Set up the Poll Pads

Signin under APol |l Wor ke (See PMIcPddlCheatcSheetn t he Pol |

ONoOOOR~WNE

Select a Chairperson

Four inspectors (two from each major paryg assigned to eaélhectionDistrict at apoll site It is
important thathese four inspectors woas a team to ensutfgatan honest and efficient election is
conducted. The four inspectarsistvote on wiich of themwill be the chairperson. Along witbther
inspector responsibilities, the Chairperson will:
1. Allow voting to take placenly when there is at least one inspector from eacly pagsent.
2. Establish the official clock to designate when the pollsopen and close.
3. In a poll site with more than one Election District, ensure that at least one inspector is greeting vote
with the StreetGuide to direct voters to the correct Election District.
4. Make sure that all paperwork is filled out completelg ancurately.
5. Verify thatwhite Affidavit Envelopes are completed and signed by voter.
6. Facilitatein arranging for meabreaks and otheshort breaks to make sure that at leastiosgector
from each party remains at the polling place.
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7. Ensure that one dhe inspectors returns the poll bag to the desigrmatéaip locatiorplace in their
town at the end of the night
8. Important: Verify that your Election District receivedthe correct ballots for your ED.

Prepare the Room for Voting

1. Unpack Poll Bag
2. If your poll bag contains thilachine Inspector Envelopegive it to theMachine hspectorsight
away. Only one bag per sitwill have the Machine Inspector Envelope.
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3. Place Voting Machine(s) so that the voter goes from registragtide, to voting boothso the voting
machineto the exitjin a drcular pattern Lack of electrical outlets may limit location of threake
tables ananachine(s).(Extension cords will be packed in tBeue Tupperware Binsf needd Be
cautious alout creating tripping hazards.).

a. For voter privacyset up votinghooths so voter8baclks are tahe wall with spacebetween
bootls or pairs of booths.
b. Attach ballot markng pengo tethers in voting booths.
c. Installlights in thevoting boothswhere necessamnd make surtheywork.
4. Find Poll Pads in blue Tupperware bins. Find the Poll Pad labeled with your Election District.
5. Find the WiFi hotspot in one of the Poll Pad cases at your polling site.

6. Turn the hotspot on, theug it into an outlet where there is the strongest signal.

7 PlacePoll Pads legal padstreet guideinspectomanual,andfirst ballot bookleton Intake hspectoré
table (Remember-only one (1)ballot packageon the table atatime. The restmust be kept
wrapped and secureduntil needed)

8. Hang/Placé&i Vot e H eVotiegd SignsaddDidtance Markersand other required materials
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9. Extremely Important
When the Michine Inspector giweyouthestack ofballots, verify that the Election District
number on the ballotsis correct for your ED. Do a count of how many ballots are in the
package as you open thenif the number of ballots counted does not match the number on the
cover page, please contact the BOE at (84%86-2473. Unwrap ballots only as they are needed.

NOTE: As of 2020, the ballots will NOT be in booklets, but will be a stack of loose ballotBE
CAREFUL BECAUSE THE BALLOTS WILL BE LOOSE.

The package ofBallots will
have Election District name listed
on Cover Page

[ ]

WRITEIN | WRITEIN | WRITEIN | WRITEIN E

,\‘ EEE EER

allot ID: 216 L
mistakes on fhe baliot by East Fishkill
iiting your baliot, f you make a ED(skEDH The bOttom nght corner Of [
bailot, You have a right fo a i )

the ballot lists the Election | s
an successfully scanned. If no X .
District

then placeform in RecordsBlnder (seepage24)
8. Compare th&ample Balloto theprintedballots, therhangSample Ballobn the wall Be sure to
hang a second sample ballodisplaythe back if there are propositions or referenda there.
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Records Binder

Every election district receives a separate Records Binder.

bl

The Records Binder contaifebeledpagedor reporting the following situations:

. Name or Address Change

. Challenges

. Deceased Voters

. Assistance Providéd

. Court Ordes*

. Affidavit Ballots*

. Voter Identification information

~NOoO Ok, WNE

There is a pockeh the inside back covevhere the following documents should be storeourt orders,
poll watcher certificates, oaths, absentee batletivered to the poll sitenspector payroll paperwork (W
4s), compkted transmittalsand other loose documeratsd notes

*These items will also be recorded on the Poll Pad

SETTING UP THE POLL PAD

You will be provided withwritten instructions on how to set up the Poll Pad.

Procedures for Voting

1. No ballotsmaybe given to voterbefore 6:00 am foboth the Primary and General Elections.
2. Greeteachvoter and aslkor nameand address
3. Find t he v otPallPadandcoafimtheaddress tdneake suttee voter hasot moved.
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- Dutchess County NY ———
S Missouri Botanical Garden VOTER CONFIRMATION ACCE

Verify voter information and tap accept to continue

George Washington

DOB: 12/31/1969
9769 CHELLS DR, ST LOUIS, MO 63134

Voter ID: Status: Poll Site: Split:
97600003 Active 101 1

1 Assigned election workers will receive detailed instructions with their assignment letters.
4. Have voter sign namen the Poll Pad

a. Ifavoterisunabletosigpr make a mar Khspectomustwrada & ea m UMNXA B
T O S 1 GNgignaturebox.Ne aher persortan sign for theoter, regardless of
relationship.

b. Ifil D RE QUappRdEsD thesignaturebox, the votermust show acceptable ID(see
Figure 1) (Consultii a ¢ ¢ e p t liatlinlpal bag)Dfdhe voter shows you ID that matches
theinformation in the Poll Padote that ID was showand put the ID information in the
Records Binder A voterwho cannot produce Ihust voteby Affidavit or Court Order.
(SeeAffidavit Ballot instructions(pp. 12-15) and Court Ordeinstructions(p. 15).)

c. If AVOTING ABSENTER appears in the signature box, that meansdier requested an
absentee ballot. If the voter appears on election day, he/she mush\tbé&machine.

5. Twoinspectoswill compare/confirm signature then pldbeirinitials in theappropriate box on the
Poll Pad This step must be done byneinspector from eachparty no matter how busy the site
is.

6. Recordthe voteés nameandthe chronologicahumberof the Voteronthe Voter Log
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7. Carefully provide ballot to voter and make sure only one ballot is given to eachavwteffer voter

a privacy sleeveA damagedallotmay not scan properly DRoma may
remove any ballots fromthe packageaheadof time, as it may disrupt the ballot count and
make more work for the inspectors.

8. VOTER EDUCATION IS IMPORTANT . If needed, &plain to voter the process ¢ be
followed.

a. The Ballot

1. Itis important tdill in the oval completelywith ballot markng penprovidedin the
booth.

2. Be careful not to make any additional marks on the balf@.mistake or cross out is
made on the ballot, must be surrendered thie registration table for a new ballddo
more than threballots per voter may be issued.

3. Look at both sides of tle ballot. There may be propositions on the back.

b. The Process

1. Directthe voterto a voting boottand touse theballot marking penprovidedto
completely fill in the ovafor eachselection.

2. Once ballot is completeebted with or without theuse of theprivacy sleevé will
proceed to the voting machine

3. Votercan use angvailablevoting machine.The ballot is insertethto scanneto cast the
vote. It can be insertely any of theshort sidesandwith eitherside front or back)
facing up Voter mustwait until the display read@allot SuccessfullyCasto

9. At least one inspectonust

a. Bestationedhear thevoting machings), close enough to hear the macliirgeeping indicator
andnearthevoting booths to offeassistancaf necessarybut not so close as to invadeoter
privacy.

b. Periodically tieckthevoting booths to make sure batoare not left behindhatvoting booths
haveappropriateBallot MarkingPeng(cappensif left uncappeylandlights are funtional.

c. Periodically check theoting booths and the privacy sleefer extraneous markinggndremove
any urauthorized item#eft in the bootks.

Spoiled Ballots

1.

5.
6

If avoter brings bacla ballot and saybe/shemade a mistakeénstructthe voterto: mark the ballot
ASPOILEDofold it in half, andputit in the Spoiled Ballot EnvelopeThis must be done by the
voter, not the inspector.

2. OntheVoterLogwr i t e fMmexpgoo itlheed OV Ot er 6 s name
3.
4. On thenext availablélankline on theVoter Logrewrite the voteés name and the new

Give the voter a new balloinly afterthefirst ballot has been surrendered and processed as above.

chronologicahumber
Remind the voter thainly three (3) ballots per votare allowedy law.
If the voter requires assistanseefi Pr ovi di ng Vot9l0). Assi stanceo

Paged/26 1/2021
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Abandoned Ballots

1. An abandoned ballot mnefoundanywhereat the siteother than in the possession of the voter
When an inspector discovers an unattended bakoor she should immediatedymmonan
inspector from the other party. Call th®Bif you have any questiorabout whether the ballot is
abandoned

2. An abandoned ballot may be in the scanner, on the, flotine privacy boothor anywhere else in
the rcom.

3. If an abandoned ballat foundin or on a voting machineg a bipartisan team of election inspectors
must cast it by feeding it into the scanner, without examiningih y A enessagesxaept
Alambi guomustbengnor&dpand the ballotcadtn A ambi guous mar ko b
processed as in number 4.

4. If an abandoned balla foundanywhere else inthe poll site a bipartisan team of election
inspectorsnustplaceit in anAbandoned Ballot EnvelopeéA description of where and when the
abandoed ballot was found should be written on the envetopkinitialed by the inspectors.

Write-In Votes

Thebottomr ow of the ball ot ¢ ondreachrostestan the balot. Aavritdne d i w
vote is valid only if it is in the writén box, and only if the name written in is not elsewhere on the ballot.
Thevoting machinerecord that a writein vote has been castithough it does not tally the write votes

for individual candidatesThe ballot will be deposited into the WFrite section of the ballot boXhe

results of the writen votes will be shown with the official results of the Election.

Casting the Ballot

1. The voterinsertsthe ballot iio the scanneiThe votemmustwait to observehe LCD screerdisplay
i Bllot QuccessfullyCastd Once this message appears, the voting session is oveo fundher
actionis required

2. The machine will beep andvearningwill be displayed orthe LCD screenf the ballot has an
Overvote, a CrossEndorsement,an AmbiguousMark, or it isaBlank Ballot.

Never take a ballot from the voter.
The Voter must insert the ballot into the voting machine.

Providing Voter Assistance

Any voter thatrequires assistancgvhenvoting mayreceivehelp froma bipartisan team dlection
Inspectors or from any other genexceptthev o t empl@yger omunion agent.

1. Have the voter statee or sheequires assistance.
2. If help is requested from inspectoose inspector from each pamyustassist.
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3. If the voter requests help from someone other thgpectorsadminit er t he f@Me®t er
O a t ththeperson who will assist (19).

4. If voter informs the inspector that he or she requasssstancerior to checkin on the Poll Pad,
complete the voter assistance information on the Poll Pad.p{@aeesbelow).

5. On the Voter Assistance page in the Records Biraheer the name of the votbeing assistedhe
name and address of the g@n providng the assistancand therelationship to the voter.

6. Wheninspectors assidbpth should be identifiesh the Records Binder.

VOTER ASSISTANCE /
CHALLENGE

gree=s If a voter requires assistance or is challenged,
- press either the Assistance Required box or
Challenge Voter box found on the Poll Worker
Confirmation page.

W/ W_ NOTE: For Assistance Required go to Step 2. For Challenge Voter go

to St :
o Step 3 Challenge Voter Assistance Required

New York State
Wnar Acrancs POLL WORKER CONFIRMATION | START OVER m
PR THE VOTER'S PFORMATION

Martin Van Buren

U Verpirnt

ASSISTANCE REQUIRED

Enter the assister’'s name and address. Instruct the
assistant to read the Assistance Required Oath
and sign on the signature line. Once signed, poll
worker presses CONTINUE. Poll worker to
complete voter check-in process.

INTAKE ISSUES

Most voters will come to their correct election district, be in the Poll Pad and sifoltiead without
incident. But, for other voters, a number of issues may.afise following instructs on how to handle
these issues.

Name Change

A voter whose namkas changedince the lasime he or shevoted or registerethayvote on the machine
without reregistering.

Pagel(/26 1/2021
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Dutchess County Board ofElections Inspector Handbook

1. Verify that the voter has not moved, so thatEectionDistrict is still correct.
2. Have the voter sign tirenewnameon the Poll Pad.
3. Record tle namechange in théName or Addres€ h a n gpge®f the Records Binder

Voter at Wronqg Location

|l f the voterds record indicates they armdveduse t he
t he Poll Pad to determine the Voterds correct E
1. Hit the Menu in the upper right cornefr the Poll Pad
2. Hit the blue fAEl ection District Findero icon
3. Type in the voterds new house number and str
4. Ifthevotebs newiasddmes e same EIl ection District
they can vote on the machingso backtoCheck n on t he Pol | Pad to de

name is in the Poll Pad.)

5.1 f the vot e rirdadiffaeremtviEledciah @isiet & the sanse poll site, send the Voter to the
correct table.

6.1 f the voterodés new Election District is at a
directions to the new polling site by eith@oviding them with a print out of the ndacation (with
directions) olby texting the information to theoter.

a.To print the information, hit APrint Loca
b. To text the information, hit AText Locati

Record thes 0 t addrésshangeon thefiName andAddress Changepage of thdRecords Binder.

If there are any questions about the status of the, Wioéeelection inspector or the voter shocéd the
BOE at 4&-2473.

A voter must vote in thelEction Distri¢ where he or sheurrently lives. No voter may vote in the

wrong Election District just because his or hename is in thePoll Pad at the Election District or
because it is fimore convenientodo than the new po

Name Not Found in the Poll Pad

If av o t e r Ocannat ledooedin thePoll Pad
1. Have the voter spell his or heame thenrecheck théoll Pad Have another inspector check the
Poll Pad
1 Ask the voter if their name has changed and check their aié.na
1 Conduct an Advanced Search on the Poll Pad and look up the vakaibRate of Birth

2. If you cannot find the voter in the Poll Pad, tloger is likely not registered. Call the BOE for
instructions. (Voters who are registered in another county in New York but have moved into
Dutchess County, may vote in Dutchess County with an Affidavit Ballot. (See below.) The BOE
will determine if thevoter is registered in another County in New York.).
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Voter is Listed as INACTIVE in the Poll Pad- CALL BOE for quidance on the
following:

1. Ask the Voter for their current residential address. If the address is the same as listed in the Poll P«
and they arén the correct Election District, givibevoter theNOTICE TO VOTER form (p. 21),
which will outline the twamethods of voting:

1. Affidavit Ballot (seebelow).
2. CourtOrder(seei Court O2X2der s, 0 p.

Which method to use is up to the Voter.
2.1 f the voter 6s dhe dddress the Pol Pad, usk thesEleetiont Distridh Fander
t o det er mi curentEldcteonDisidt. dfithé ¥oter chooses to vote by Affidavit Ballot,

send the Voter to their correct Election Distt@ivote.
REMINDER: Voters must vote in their Election District where they currently live.

Absentee Voters in the Poll Pads

1 Due to arecent change in law, New York State voters are no longer permitted to cast a ballot
on a voting machine if they have already been issued an absentee ballot for that election.
Voters who have already been issued an absentee ballot can still vote in perasimg an
affidavit ballot. The affidavit ballot will be kept separate until the election is completed.
El ection officials will verify whether the v
absentee ballot has been received, the affidavitbalo t wi | | not be countec
absentee ballot has not been received, the affidavit ballot will be counted.

1 If a voter has been issued an absentee ballot by the Board of Elections, they will come up in the
poll pads with anotification showing that they have been issued an absentee ballot. You will
not be given an option to issue them a ballot the way you would for a n@bsentee voter.

1 If this Voter desires to vote in person at their polling site on Election Day, they willave to vote

with an Affidavit Ball ot. AAffidavit Ball oto
Pad when you pull them up. Follow the Affidavit procedure to issue the Voter an Affidavit
Ballot.

1 Under the new laws set by New York, Absenteedfers will not be able to vote on the machines
once they are issued an Absentee Ballot by the Board of Elections regardless of if the Voter
goes before a judge or not. Judges will be unable to allow Absentee Voters to Vote on
Machines. An Affidavit Ballot will be required in this situation.

Affidavit Ballots

| f t h enamemppears@slinactiveor an Active Voter has moved to a new Election Distrigtor
the Voter is not in the Poll Pad, the votercannotvote on the machine
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FirstclrecktheA El ect i on Di st r i ctoméke surd theotér isonthe cortecEleétion! | Pa
District or whether they should be sent to another Election District or Poll Satiéthe BOE at 482473 to
verify registration, election district, and poltesi

Once you haveetermined that voter is at correct Election Distficiow the Affidavit Ballot procedure
completely and thoroughlyThe failure to follow the directions completely could result in the rejection
voterds vote NOT being counted

If the voter is NOT in the poll pad and would like to vote by Affidavit:
1. Tap AAdd Affidavito button on the top right

2. Enter the voterds information into the poll
a. Forthe DOB field, please select the YEAR firstNote: the DOB selectavill not close on
its own. To proceed to the next screen, p
screen.
3. Enter the voterods street number.

4. Tap into Street Name and begin typing the stiéett must choose the complete address from the
drop down listi DO NOT enter the complete address on your owrnf the voter has an apartment
or unit number, you may enter tiETER selecting the address from the drop down list.

5, Tap fANext o on tflyersereep ri ght corner o

6. Confirm the information entered is correct,
Tap AAccept. o
a. NOTE: I f the voterds information does not
instead, you did not selecttheaglds s f rom t he drop down | i st

the top left corner of your screen and select the address from the list.
7. Anot her confirmation screen with the voteros
across the dapited8al hgtid Af Confirm the inform

8 Both poll workers must initial on the Poll W
9. A receipt wildl print with the voterds isaform
ballot style.

10. Give the voter their receipt, the correct Affidavit Ballot, and a white affidavit envelope.

11.Direct them to a voting booth to complete the envelope and ballot. Once complete, they will return
the envelope to you sealed with their ballotdes

12.Check that the envelope is completely filled out and sealed before placing into the larger manila
envelope and writing their name on the front.

13.1f the voter has to spoil their affidavit ballot, please look them up in the poll pad and process the

spa | ed ball ot as described in your manual . TF
in purple.
** |1 f the voterds address does not appear in

proceeding**
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1 Affidavit Ballot Instructions:

1. Givethe voter thdolded Affidavit Ballot for the correct Election DistrictNEVER GIVE THE
VOTER A MACHINE BALLOT

2. Have the votecompletethewhite Affidavit Envelope including all necessary informati@amd
signature Incomplete information and unsealed white Affidavit Envelopesnay prevert the
ballot from being counted

@ Affidavit Oath

The sddress
where you e

TaElatothan, baveve i bavad sy
21 vt o 3 ek

Gauancion

wMare Inkermation

The sdd reaawhars
yau recsive mall
Thp 1z v

valing hislory

wiing Inkrrmatian
ihal naschanged

keniricaiien
Yo s ke | st

Pailiical parly
o

Huwhcnu

Huwscn Laanct
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3. Give the same voter educatiaeép. 8) as for a machine ballot: The oval must be completely filled
in for eachcandidatehe voterchooses.Do not cross anything oar makeambiguousmarksonthe
ballot. If voter makes a mistakehespoiled balloimust be returnedndanotherAffidavit Ballot
requested Thevoter can have a maximum thfree @) affidavit ballots The Affidavit B allot must
be sealednto the white Affidavit E nvelope

4. Direct thevoterto aprivacyboothandinstruct the voter that when he has finished marking the
ballot, place the ballot into thehite Affidavit Envelope and come back to you for competi

5. When thewhite Affidavit Envelope is returned to yotgview the envelope to make sure all
guestions have been answeltb@ envelope iISSEALED and the voter has signed in the correct
place.

6. DO NOT FORGET to enter the Election District information at the bottom of the envelope.

7.Enter the vot er 0 sAffdavimectienof the RecbdisBindes i n t he

8. Place thesealedwhite Affidavit Ballot Envelopein the largemanilaAffidavit Envelope(seebelow)
Be sure to complete large nika envelopeavith all voterdnames, poll site town, ward, andElection
District, and place into the poll bag the end of the day
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Court Orders

If a voter chooses teeeka Court Order instead of completing an Affidavit Ballog,or shemustbe

directed to the BOE 4dtl12 Delafield St.PoughkeepsieYou should call the BOE at 48573 to let them
know a voter is coming in. Theter will meet with gudgewho will decice whetherthe votemwill be
allowed to vote by machine ballot. If the judagrees andigns an order, the voter will also sign the order
at the BOE, thetake the original orddsackto the poll site geepp. 22).

When the voter returns to tipell site, follow this procedure:

1. Remember the voter is not in theéPoll Pad, so skip that step.

2. Havethevotercountesignthe Court Ordelin your presenceand make sure the two signatures
match.

3. Addthev ot er 6 s YWaenLegabhdavrité¢inCeo ur t 0 On d enmealang Wit the
chronological number of the Voter

4. Issue the voter a ballagive voting instructions if needealnd allow the vadr toscanthe ballot
through the machin@ the ame manner as all other voters.

5. Wri te t he invtetCeurtOrdesectiamoéthe Records Binder.

6. File theCourt Order irthe pocket of th&®ecords Binder.

Challenges

A voter can be challenged &t pollsite by an Inspector, Poll Watcher any registered votgior several
reasons
1. The personds matap thePaoll Padsgnatuce €Irsspeatar nust use their discretion
based on an understanding that these are electronic signatures.)
2. Someone else using the same name has alségrgd théPoll Padandvoted.
3. The person is believed to not reside at the addngbe poll book

Procedure

1. Thechallenganust be madbefore the ballot iscast

2. Add the chall enged v edediondthe RecmseBinleo t he Chal

3. Give the voter th@reliminaryChallengeOath(seep. 19). If the voter refuses ttake the oath or
answer questions, tlehallenge is sustained and the voter maiywote.

4. All four Inspectors for the Election District mugtke part in questiong the vote and listening to
theanswers.

5. Deciding the Challenge:

a. If at leastwo (2)inspectorar e sati sfi ed wi t hquestloes,theot er 0

challenge is withdnan and thevoter mayote.iT he ti e goes to the

b. If three or foulnspectorsonclude that the voter is not qualified, the challenge is sustained

andthevoter cannotote.

c. Ifthe voterinsiststatheorsheigual i fi ed to vote, admini
foundin the poll bag(seep. 19) to be sure that the individuahderstands the voting
requirements and thataking aknowingly false statemers perjury. The voter and
inspectors must sign théiQualification Challenge Oathd Thechallenged votemay now
vote without additional questioning.
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Emergency Ballot Procedure

If a voting machinanalfunctions DO NOT stop the votingprocess Immediately all the BOE at486-
2473to explain the problemA voting machine techniciafyMT) will be dispatched to your poll site
ASAP. If there is asecond or thirdboting machine at the poll site, direct votergtiosemachine(s).If
there is only on@oting machineat the sitecontinue with themergencyoting process as detailed in the
Machine Inspector Manual.

Poll Watchers

In aGeneral Hection, a party committegindependent body that heandidate®n the ballotor a candidate
may appointthree poll watchers per Election District.

In aPrimary Election, in addition to the abovéwo or more candidatemnd a political committee may
appoint thregoll watchers per Election District.

Poll watchers must be appointed by the chair of the party, committee, or independent body, or by the
candidates, in written certificate signed by the chair of the party or independéntly, or by the
candidategseep. 23). Thecertificate must specify the election district(s) of appointmentnaumstbe
shown to the Election Inspectorgho will collectit andfile it in theRecords Bindefunless it specifies
other EDs).

Have Poll Watcher rules out andreadily available for monitoring of Poll Watchers.

Poll Watchers are entitled to:
1. Be present at the poll sifé minutes before opening and may stay until after the signing of the
i ns p epapgenvorkarg the closing of the polls.
2. View the unlocking andet up of the voting machines
3. Challenge persons whom they believe are not qualified to vote.
4. Have me watcher per partlgommittee or independent body candidate teare located near the
El ecti on | n ®theewatthes ate $i0t peaniittéddoe closeto the table.

Poll Watchers @nnot

Be a candidatéor public officeon the balloat a poll site they are watching

Electioneer in any manner.

Tamper withelection materials.

Interfere with the election process

Protest a votechallengeuling by the Board of Inspectars

Accompany a voter to the voting boothn | ess t he voter has specifi
help

ogarwNE

A Poll Watcher must be regisésl to vote in Dutchess Countany watcherwho is not registered to vote in
Dutchess County museave the poll site, eveniii possession of a Poll WatcliCertificate.Call the
BOE at 4862473if you have any questieabouta P o | | Matimacyh er 6 s
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Accessible Voting Intake Process

If a voter asks to use tihecessible Votingdevice, follow these steps.

1. Tell the Machine Inspectofsvithout yelling across the roomny) get ready formAccessible
Voting Session
2. Voter Log: Enterthevoterts namein the VoterLog, as you will be issuing a pginted ballot

from theballot packagel n a Pri mary be sure to | ook at
YRITE-IN WRITE-IN WRITE-IN WRITE-IN - -
. [
, The Ballot ID is located
isiakos on e Lol by st Fobl at bottom right corner of the ballot —
sHling your balict, if you make a ED.(s}: EDN [
nallot. You have a rightfc a
en succossfully scanned. 1fno ] l
EEEREEREEESERE S EEREEE R EEEEEE R EEEREE

3. Poll Pad Have the voter sign theoll Padif able.
4. Direct voter to theCE Machineand theMachine Inspectowill assistthe voterfrom this point.

Emergency Evacuation Procedures

Poll worker and voter safety take priorityGet everyone out first.

1.
2.
3.

4.

When safecall the BOE.

Follow instructionsof Emergency Personnel.

Assess the situation and determine if possible to move the voting system and components to anoth
room.

If the poll site must be vacated, appoint someone to make sure everyone gets out safely.

Protect the integrity of the voting process and the voting matérgdée to do so.

1.
2.

3.

Both Machine Inspectorshouldrecord the public counter numbers from each voting machine.
Chairpersons shuld gather PolPads Ballots, Voter Logsand Poll Bag,andremove 6 safe
location.

Maintain constant communication with the BOE and follow their further instructions.

When emergency personnel indicate that the poll site can safely be reopened:

1.
2.

Notify the BOE immediately.
Transfer any materials removed frohe site back to the original polling area.
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3. Machine Inspectorsecord the public counter number on each machine.
4. Resume normal poll site duties.

Providing Assistance To Minority Lanquage Voters:

All voters should b treated with courtesy and respect, and patience should be exercised if you are
approached at the table by a voter whose primary language is not English.
At certain polling places throughout the courttjingual election inspectorswill be available.

A At these poll sitebilingual materials will be provided. Inspectors will find signs, ballots, sample

ballots, affidavit envelopes and ballots, notices and instructions in both English and Spanish.

A Inspectorsnust posall signs and notifications, both Bigl and Spanish, visible to all voters.

A At sign in, you can easily switch between English and Spanish on the Poll Pads:

A In the upper right hand corner of the Poll Pad, hit the World icon.

A Hit ASpanisho or AEnNnglishod to toggle betw
If a voter requests $panish Ballot be prepared to offer one.
Minority language voters have the right to receagsistance from the person of their choice
excluding an employer or union representative
If assistance is needed from piokpectors, it shall be provided on a bipartisan basis.
If the inspectors are unable to assist the voter on their own, please ask for assistance from one of
Bilingual Inspectors in your polling place to determine if they can be of help.

oo oo

If any voter requires additional Spanish language assistance, cBIDE Bilingual Hotline at 486-2473.

Closing the Polls i All inspectors are required to remain until all tasks are
done.

1. Do NOT power down the Poll Pad. Refer to Poll Pad Cheat Shepaftking up the Poll Pad and
printer.

2. Complete the Poll Pad Closing check list.

3. Collect the WiFi Hotspot and place in one of the Poll Pad cases.

4. After placing the blue harpoon seal on the Poll Pad case, place the Poll Pad in the blue Tupperware
bin.

5. Complde the Closing Poll Site Ballot Transmittal/Reconciliation Fotfmen file itin the Records

Binder.

Machine Inspectors will give you closing result tape for each machine at polTegsemustbe

posted for poll watchezxamination Remember to remavtapes before leaving poll site.

7. Giveunused ballatto Machine InspectorsDo not pack unused ballots in the poll bag.

8. Turn off voting booth lightsremove, and pack them poll bag.

9. Remove ballot markers from voting booths, recap if neealed ackin poll bag.

10.Take down all posted signs and election materials and pack in poll loiag. ilBoutside signand
leave them near the machine(s)

11l.Machine I nspectors wil/l br i ngPagkibimpoltbhge A Mac hi

12.Packremaining intake materials poll bag and seal with the orange plastic security seal.

o
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13.Note: The Blue Security Bag is to remaseparatefrom the poll bagit will be picked up sepately
and delivered to the BOE.

14.Cleanup the votingarea and leave theam neat and orderly.

15.Take poll bag to designated location.

APPENDI X

Voter Assistance Oath

Person other than Inspector Providing Assistance Oath:

This oath is ér a person, other than an Inspector, who assists an individual in voting. This must be
taken before the person rendering assistance enters the voting booth. The Inspector will ask that person t
swear or affirm that he or she:

ADo you s o loraaffirmlthgt yos wikretrin any manner request, or seek to persuade or
induce the voter to vote any particular ticket or for any particular candidate, and that you will not make or
keep any memorandum or entry of anything occurring in the voting atithat you will not, directly or
indirectly, reveal to any person the name of any candidate or proposal voted for by the voter, or which tick
he or she had voted, or anything occurring within the voting booth, except when required pursuant to law t
gve testimony as to such a matter in a judicial

If the person answers yes, thendneshe can assist the votdeldction Law 8306(5))

Challenge Oaths

Preliminary Challenge Oath

An individual who has been challenged and is about to be qnedtby the Board of Inspectors as to
his/her voting qualifications, must take this oath:

Y ou do solemnly swear (or affirnthatyou will make true answers to such questions as may be put to you
concerning your qualifications as a voter.o
(Election Law 8504(1))

Qualification Challenge Oath

Administer this oath for an individual who has been challenged and has responded to questions from the
Board of Inspectors as to his/her voting qualification:

AYou do swear (or af fi ragg thathoa are aycitizen ohthedJnited Sgates amck n
that you have been a resident of this state, and of this county for thirty days next preceding this election, tt
you reside at the same address at which you have been duly registered in this esdatpricit you have

not voted in this election, and that you do nadwrof any other reason why yawe not qualified to vote at

this election. You further declare that you are aware that it is a crime to make any false statements. That
the statenents you have made to the Board have been true and that you understand that a false statement
perjury and you wi |l be guilty of a misdemeanor

(Election Law 8504(3))
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New York State Voterodos Bill of Rights

New York State Voter’s Bill of Rights

Today is Primary Election Day
Polls are open from €:00 Al until 9:00 PM

As a registered voter, you have the RIGHT TO:

VOTE: The right to vote includes voting for candidates and questions on the ballot and having sufficlent time to
wola,

HAVE YOUR VOTES COUNT: Vote on a voting system that is in working condition and that will allow votes to
be accurately cast.

SECRECY IN VOTING: Secrecy in voting will be preserved for all elections.

FREEDOM IN VOTING: Cast your vate, free from coercion or intimidation by elections officers or any other
person.

PERMANENT REGISTRATION: Once registered to vote, you continue to remain qualified to vote from an
address within New York State.

ACCESSIBLE ELECTIONS: Mon-discriminatory egual access to the election system for all voters, including the
elderty, disabled, alternative language = ‘norities, allitary and overseas citizens, as required by Federal and State
laws,

ASSISTANCE IN VOTING: You may request assistance to vote because of blindmess, disability, or inability to
read or write.

INSTRUCTION IN VOTING: You can view & sample ballot in this polling place prior te voting, and before
entering or approaching a privacy booth, scanner or ballot marking device, you may request halp in how to mark
and/or cast your ballot.

AFFIDAVIT VOTING: Whenever your name does not appear in the poll ledger or the vater registration or
enrollment list, or if you have not voted in this election but the records of the Board indicate that you have
already voted, or you do not provide identification when required, you will be offered an affidavit ballot.

FIRST TIME VOTER? Instructions on how to vote are available on the sample ballot postad in this polling
place. If you need additional help, prior to signing in, ask the inspectors working here today.

CASTING A VOTE ON PAPER BALLOT: Review your ballot to be sure you have cast your voles as you
intended. Be sure to vote for the number of candidates permitted, for each office on your ballot. Casting more
votes than the maximum number permitted in any contest {overvating], will void your votes for that contest only.
If your make a mistake on your ballot, i ~turn it &2 the inspectors and you will be given another. After you insert
your ballot into the scanner, wait for the message which tells you your ballot was successfully scanned,

PROBLEMS? Federal and state laws prohibit acts of fraud and misreprasentation on voting. When you
encounter problems in voting, contact your local county board or the State Board of Elections,

Contact your Dutchess County Board of Elections at (845) 486-2473

Contact the New York State Board of Elections at (518) 474-6220.

Rew, 02262019
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Notice to Voters

(Usewherv ot er 6s name i s not in the poll
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PLEASE POST|
NOTICE TO VOTERS

Election Law Section 8-302(3)(a) & 8-303

IF YOUR POLL RECORD IS MISSING, OR IF YOU WERE ASKED TO PRESENT
IDENTIFICATION AND DID NOT DO SO, OR FOR A PRIMARY ELECTION, YOUR
POLL RECORD DOES NOT SHOW ENROLLMENT IN THE PARTY IN WHICH YOU
CLAIM TO BE ENROLLED, YOU MAY SEEK TO VOTE BY ONE OF THE FOLLOWING
METHODS:

1. AFFIDAVIT BALLQT- If you are able to swear under oath that you live in the
election district in which you are seeking to vote and that you are presently
registered to vote in New York State, (and in a primary election, that you are
also enrolled in the appropriate party), or that you have not voted but the
records of the Board of Elections indicate that you have already voted, the
Election Inspectors are required to give you a paper ballot on which you may
cast your vote.

Place the voted ballot in the envelope provided and carefully completeyour affidavit
on the outside of the envelope, making sure to give your correct residence address.
The envelope will be retumed, unopened to the Board of Elections. If the Board
determmines that you are an eligible voter in that election district, your ballot will be
counted. You will be notified whether your ballot is cast and the reason for such
decision.

At the Board of Elections, your envelope will be opened along with others, and the
folded ballots will be placed in a group and mixed. They are then unfolded and
counted. In this manner, the secrecy of every vote is maintained.

2. COURT ORDER - You may obtain a court order directing the Election
Inspectors to allow you to vote on the voting machine. Your Board of Elections
will tell you where and when a Justice of the Supreme Court or a County Gourt
Judge can be located. You can contact your County Board at the number provided
below.

Dutchess County Board of Elections
112 Delafield St., Suite 200
Poughkeepsie, NY 12601
(845) 486-2473
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Sample Court Order
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